[image: C:\Users\jennerk\AppData\Local\Microsoft\Windows\Temporary Internet Files\Content.Outlook\XLJMDCHH\LU - Logo - Positive (CMYK) (2).jpg]


Practice based Research Support Administrator
Person Specification

	Criteria
	Essential or Desirable
	Tested By *

	A Bachelor’s degree in a field relevant to design and/or design visualisation
	Essential
	Application

	Professional experience in an area relevant to design visualisation
	Essential
	Application/ Interview/Supporting Statement

	A thorough understanding of techniques in visualisation and/or creative technology such as graphic design, web design, illustration, moving image, data visualisation, social media, etc 
	Essential
	Application/ Interview/Supporting Statement

	Competency in industry standard design visualisation software, including Adobe Creative Suite, Photoshop, Illustrator, and InDesign
	Essential
	Application/ Interview

	Experience of articulating research to variety of audiences 
	Essential
	Application/ Interview/Supporting Statement

	Ability to translate verbal and creative research ideas into fully developed visual interpretations
	Essential
	Application/ Interview/Supporting Statement

	Ability to successfully undertake administrative tasks, prioritising workload and work under own initiative to identified deadlines
	Essential
	Application/ Interview

	Competency in writing grammatically with clarity, conciseness, and correctness
	Essential
	Supporting Statement

	Able to respond expediently to ideas and requests from relevant staff 
	Essential
	Application/ Interview/Supporting Statement

	Ability to present information in an accurate and timely manner
	Essential
	Application/ Interview

	Ability to work co-operatively and flexibly with colleagues in a team based environment
	Essential
	Interview

	Commitment to ongoing personal development and training
	Essential
	Interview



*	-	Application – assessed against the application form, curriculum vitae, portfolio and supporting letter. Evidence will be ‘scored’ as part of the shortlisting process
· Interview – assessed during the interview process by either competency-based interview questions, tests, presentation, etc
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